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Introduction to Computers

Definition and purpose of computers
History and evolution of computers
Types of computers (desktop, laptop, tablet, etc.)

_‘_‘5)2.'\3\ f—j@i\

Computer Hardware Basics

Understanding computer hardware components
Overview of the CPU, motherboard, RAM, and storage devices
Introduction to input and output devices

Inside the Computer

Detailed exploration of the internal components
How different parts work together (CPU, RAM, hard drive)
Basic troubleshooting and hardware maintenance

Peripheral Devices and Connectivity

Common peripheral devices (mouse, keyboard, printer, etc.)
Introduction to ports and connectors (USB, HDM], etc.)
How to set up and connect peripherals

Introduction to Software

Difference between hardware and software
Types of software (system software vs. application software)
Overview of popular software applications

Introduction to Operating Systems

Definition and role of operating systems

Overview of popular operating systems (Windows, macOS,
Linux)

Basic functions of an operating system

Windows Operating System Overview

History and evolution of Windows OS
Comparison of different Windows versions
Introduction to Windows 10 features

Installation and Setup of Windows 10

System requirements for Windows 10
Installation process step-by-step
[nitial setup and configuration

Navigating the Windows 10 Interface

Understanding the Start Menu, Taskbar, and Desktop
Customizing the desktop environment
Using the search function effectively

File Management in Windows 10

Introduction to File Explorer




e C(Creating, organizing, and managing files and folders
e Understanding file types and extensions
Personalization and System Settings aladl e
o (Customizing system settings and themes i
e Managing user accounts and passwords
o Configuring display, sound, and notification settings
Networking and Internet Basics u_,'L"d\ s
o Connecting to Wi-Fi and Ethernet networks i
e Overview of internet browsers and search engines
e Basic online safety and security practices
Introduction to Virus Protection and Security Sl e
e Understanding computer viruses and malware
e Overview of antivirus software and firewall settings
o Best practices for online security and data protection
Troubleshooting and Maintenance @\ A sde
e Common problems and troubleshooting tips
e Using the Task Manager and Control Panel
e Basic maintenance tasks (updates, backups, disk cleanup)

Advanced Features and Tips in Windows 10 s ualdld)
e Overview of Windows 10 productivity tools (Cortana, virtual
desktops)

e Using built-in applications (Microsoft Edge, Mail, Calendar)
o Tips for optimizing system performance

pualad] psle ) Jie (2020). G g s AA (an 2 Adinall juaall
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Introduction to Windows 10 Interface Jd J‘y\
o Explore the Start Menu, Taskbar, and Desktop.
e Practice opening, closing, and organizing windows.
e Customize the Start Menu and Taskbar.
e Use the search function to locate apps and settings.

Basic File Management Lr.‘m‘
e Navigate File Explorer and its main components.
« Create, rename, move, and delete files and folders.
o Use keyboard shortcuts for file operations (copy, cut, paste,

undo).
e Understand file properties and extensions.
Personalization and System Settings P e |

e Change desktop backgrounds, themes, and screen savers.
e Configure Taskbar and notification area icons.
e Manage user accounts (create, modify, delete).




e Adjust basic system settings: display, sound, notifications.

Networking and Internet Basics
e Connect to Wi-Fi and Ethernet networks.
e Troubleshoot common network connectivity issues.
e Use Microsoft Edge for browsing, bookmarking, and
managing history.
e Learn basic internet safety and security tips.

&)

Security and Antivirus u«‘ﬂ‘
e Access and navigate Windows Security settings.
e Use Windows Defender for scans and threat management.
o Configure basic Windows Firewall settings.
e Manage user account control (UAC) for added protection.
Maintenance and Troubleshooting u_,.,;t_uj\
e Monitor system performance using Task Manager.
e End unresponsive tasks and manage startup programs.
e Perform basic system maintenance (Disk Cleanup, System
Restore).
o Explore Control Panel for advanced settings.
Advanced Features and Optimization @M\

e Use virtual desktops for multitasking.

e Introduction to Windows PowerShell commands.

o Customize and use built-in Windows apps (e.g., Calendar,
Mail).

e Tips for optimizing system performance.
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